


mailto:admin@sweynepark.com


3 
 

Information about how to appeal against the refusal of a school place can be found on the refusal 
letter. 
 
7. Admission of children outside their normal age group  
Parents may request that their child is admitted to a year group outside their normal age range, for 
instance where the child is gifted or talented or where a child has suffered from particular social or 
medical issues impacting his or her schooling.  
 
The process for requesting such an admission is as follows:  
 
With the application, parents should request that the child is admitted to another year group (state 
which one), and the reasons for that request.  
 
Parents will submit any evidence in support of their case with the application, for instance from a 
medical practitioner, headteacher etc. Some of the evidence a parent might submit could include: 
 
•  information about the child’s academic, social and emotional development;  
•  where relevant, their medical history and the views of a medical professional;  
•  whether they have previously been educated out of their normal age group; and  
•  whether they may naturally have fallen into a lower age group if it were not for being born 

prematurely. 
• the views of the headteacher of the school the child currently attends. 

 
All such requests will be considered on the basis of the circumstances of each case and the child’s best 
interests, and either agreed or refused, on that basis. Requests for admission out of the normal year 
group will be considered alongside othe
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9. Fair Access Protocol 
 
We participate in Essex County Council’s Fair Access protocol.  This helps ensure that all children, 
including those who are unplaced and potentially vulnerable, or having difficulty in securing a place 
in-year, get access to a school place as quickly as possible. 
 
10.   Monitoring arrangements 
 
This policy will be reviewed and approved by the Local Governing Body every year. 
 
Whenever changes to admission arrangements are proposed (except where the change is an increase 
to the published admission number), the governing body will publicly consult on these changes.  If 
nothing changes, the Local Governing Body will publicly consult on the school’s admission 
arrangements every 7 years.  This is next due in October 2027. 
 
11. Notes and definitions: 
 
9.1: Normal admissions round 
The normal admissions round is the period during which parents can apply for state-funded school 
places at the school’s normal point of entry (Year 7 for the Sweyne Park School), using the common 
application form provided by their home local authority. 
 
9.2: Looked After Children 
Looked after children are children who, at the time of making an application, are  

(a) in the care of the Local Authority, or  
(b) being provided with accommodation by a Local Authority in the exercise of their social 
services functions at the time of making an application to the school.   
 

Previously looked after children are children who were looked after, but ceased to be so because 
they: 
 (a) Were adopted under the Adoption Act 1976 or the Adoption and Children Act 2002, or 
 (b) Became subject to a child arrangements order, or 
 (c) Became subject to a special guardianship order. 
This includes children who appear to have been in state care outside England and have ceased to be 
in state care due to being adopted. 
 
9.3: Priority Admissions Area 
Details about The Sweyne Park Priority Admissions Area are available from the school office.  Parents 
can use the priority area postcode finder on Essex County Council’s website to find which priority 
admission area they live in. 
 
There is no guarantee of a place for children living in the Priority Admission Area. 
 
9.4: Waiting lists 
The school will hold a waiting list for Year 7 from the first week of September until 31st December and 
will include all pupils who expressed a preference for The Sweyne Park School and were not allocated 
a place as directed by the Local Authority, and will allocate places as they become available in priority 
order according to the above over subscription criteria. Parents should request that they wish their 
child to remain on the waiting list after 31st December.  Looked After Children, previously looked after 
children and those allocated a place at the school in accordance with the Fair Access Protocol will take 
precedence over those on the waiting list. 
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The school will maintain a waiting list for Years 8-10 until the end of each academic year.  
 
It will be open to any parent to ask for their child’s name to be placed on the waiting list, following an 
unsuccessful application. Children’s position on the waiting list will be determined solely in accordance 
with the oversubscription criteria. Where places become vacant they will be allocated to children on 
the waiti


